
















records management expertise and consulting services to the PPPO Federal Project
Director for all records management issues. The DOE and the DOE prime contractor
organizations at the PPPO sites are responsible for implementing all applicable DOE
records management requirements for active and inactive records associated with the site.
These requirements include: DOE Order 243.1 dtd 2/3/06 (Records Management
Program), DOE Order 243.2 dtd 2/2/06 (Vital Records), DOE Order 200.1 dtd 9/30/96
(Information Management Program), and the applicable sections of various DOE Orders
and/or Manuals for the Safeguards & Security Program (i.e., the "470" series of
Orders/Manuals) which prescribe requirements for the use, protection, storage,
reproduction and destruction requirements for Official Use Only (OUO), Unclassified
Controlled Nuclear Information (UCNI), and Classified records material. The DOE and
the DOE prime contractor at the PPPO sites are also strongly encouraged to follow
guidance provided in DOE Guide 1324.5B dtd 7/19/96 (Records Maintenance and
Disposition), and any guidance that may subsequently be issued by the DOE Office of the
Chieflnformation Officer (CIO), the DOE Environmental Management (EM) Program
Records Official, and/or the Records Management Field Officer (RMFO) at the EMCBC.
The EMCBC Records Management & LM Interface Team will assist the appointed PPPO
Records Liaison (a DOE staff member located at the site) in all records matters, including
the processing of any requests for records (e.g., in response to legal discovery, Freedom
of Information Act request) and/or the scheduling and disposition of site records. The
onsite PPPO Records Liaison(s) (with assistance from the RMFO, if requested) is
responsible for directly interfacing with the DOE prime contractor on all records matters,
including the processing of any requests for records and/or the scheduling and disposition
of site records. The RMFO and all designated PPPO Records Liaisons will work together
as a team to successfully implement all requirements of a life-cycle records management
program at the PPPO sites.

At the appropriate time, (typically, three years before a site s programmatic transfer fi'om
EM to LM), the EMCBC Records Management & LM Interface Team will also assist the
Federal Project Director at the PPPO site with implementation of all requirements
governing the transition of post-closure continuing Federal functions from EM to LM
(e.g., records management, long-term environmental surveillance, maintenance of
engineered and/or institutional controls). These requirements include: EM-I /LM-I joint
memorandum dtd 2/15/05 entitled "Development of Site Transition Plan, Use of the Site
Transition Framework, and Terms & Conditions for Site Transition;" EM-I /LM-I joint
memorandum dtd 6/16/04 entitled "Transition of Sites from Environmental
Management;" EM-I memorandum dtd 2/12/03 entitled "Definition of Environmental
Management Completion;" and EM-I memorandum dtd 6/1 0/03 entitled "Transition of
Long-Term Response Action Management Requirements." The Records Management &
LM Interface Team will assist the Federal Project Director in developing a Site
Transition Plan and a Records Management Transition Plan for the PPPO sites. The
Records Management & LM Interface Team will also facilitate site transition planning
discussions between the PPPO Federal Project Director and other organizational elements
within the EMCBC (e.g., the EMCBC Office of Financial Management is responsible for
budget formulation and project management activities, including preparation of the
Critical Decision-4 package).

9 of 10



6. Legal Services

Counsel stationed at the PPPO (Lexington, Paducah, and Portsmouth) will report directly
to the Manager of the PPPO and will provide legal advice and guidance directly to the
Manager of the PPPO and PPPO staff. The PPPO legal staff will ensure that the EMCBC
General Counsel is aware of Legal determinations made by PPPO. The EMCBC Legal
Services office will provide support, as requested, on all legal matters not otherwise
handled by PPPO legal staff. The support will include services of EMCBC attorneys, as
well as EMCBC legal support staff(e.g., paralegals, legal secretary, etc.). When
providing such support, EMCBC attorneys and legal support staff will coordinate with
PPPO legal staff.

7. EEOfDiversity

The EMCBC will provide support services to the PPPO in the following areas related to
EEO/Diversity:

Develop EEO/Diversity policy;
Serve as the ombudsman;
Serve as the point of contact for processing EEO complaints;
Administer an Employee Concerns Program; and
Provide EEO/Diversity counsel ing.

8. Technical Services

The EMCBC will provide technical supp0l1 (from EMCBC Cadre personnel) to the
PPPO, as available, in various areas of technical expertise necessary to support
accomplishment of the PPPO mission. The Manager of the PPPO holds all authority to
direct technical activities and staff conducting activities in supp0l1 of the PPPO mission.
The EMCBC Cadre personnel deployed to the PPPO will take day-to-day direction, and
receive primary performance evaluation input, from the Manager of the PPPO. The
Manager of the PPPO wi II participate in the development of the performance standards
for EMCBC Cadre personnel deployed to the PPPO.
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